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1.   Copyright & Disclaimer  

All rights reserved.  
 

To the extent allowed by UK law SRS : Primary is provided óas isô without warranty of any kind, either express or implied, 
including without limitation any warranty for information, services or products provided  through or in connection with SRS : 
Primary and any implied warranties of merchantability, fitness for a particular purpose, expectation of privacy, or non -

infringement.  
 

By using SRS : Primary you agree that the Compubits Group and all its member compani es and associates, without 
limitation, will not be liable for any direct, indirect or consequential loss arising from the use of SRS : Primary.  
 

By using SRS : Primary you agree that the terms and conditions of use for SRS : Primary shall be governed by an d construed 
in accordance with the laws of the United Kingdom.  

 
Compubits is a registered trademark of Compubits Limited. All other trademarks, company and product names mentioned in 
this publication remain the property of their respective owners.  

 
All pictures and illustrations are intended for illustrative purposes only and should not be taken as product representations. 

Compubits retains the right to alter products, specifications and prices at any time and without notice.  
 
Compubits Group address:  

Unit 27, Balfour Business Centre, Southall, UB2 5BD  
compubits.com  

 
© Compubits Limited 2010  

 
  



P a g e :  4  

 

SRS : Primary Quick Guide for Teachers v1.0, June 2010  
© Compubits 2010  

2.  Getting Start ed  

This Quick Guide is to help Teachers who are using SRS : Primary for the first time.  
 

SRS : Primary  is a secure web based software application for reporting in primary schools, accessed over the internet. The 
basic parameters of the system (such as pupil names, classes, term dates , who can access SRS : Primary  and what they can 
do) are all set  by the System Administrator or Super A dministrator  (u sually  the school ICT Co ordinator ) . 

 
Everyone log s in to SRS :  Primary over the internet  ï so teachers can work with reports and tracking from anywhere . 

 
To log in you need to enter your User Name, Password and Role. User Names and Passwords are assigned by  the system 
Super Admi nistrator and your Role will be: Head Teacher, Teacher, or Support Teacher . 

 
First type the web address provided by your school ICT Coordinator into your web browser. The web address will usually take 

the form: www.yourschoolname.scho olreports.eu . You may want to bookmark this page.  
 
Once logged in, you  will be  presented with the SRS Screen, from which you  select the functionality you  require :  

  

 
 

Figure 1 :  Main SRS : Primary  Screen  (after log in)  
 
Teachers select either óATSô for Assessment Tracking or óARSô for Reporting.   
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3.  Annual Tracking System (ATS) for Continual Assessment  

Clicking the óATSô button after log in starts the Annual Tracking function which is used to track pupil progress  in terms of  
subject understanding and achieveme nt from the time they enter school to the time they leave.   

 
The first ATS screen looks like this:  

 

 

 
 

Figure 2: Teachers: Main ATS Working Screen  
 
Navigating and updating ATS should be intuitiv e. As a general guide, select the category you wish to view or update from the 

menu on the left (eg: Subject Details, Behaviour and Approaches, etc), then specify the Subject, Class, Year Group, Term 
and Year in which you are interested using the drop down  menus at the top of the screen. Thereôs an example below. 
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Figure 3: Using ATS (example : Viewing Levels )  

 

Using ATS:  select the category, then specify the Year, Year Group, Class and Subject  
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Grading & Assessments  

 

Click the óGrading & Assessmentsô button on the left, then select the Subject, Class, Year Group, Term and Year from the 
drop down menus at the top.  

 
Clicking the radio button in the óCommentsô column opposite a particular pupil opens a pop up window to v iew or update 
comments.  

 
Grading pupils is simply a matter of selecting the level from a drop down bo x opposite each student.  

 
Clicking óSaveô saves your new inputs. 
 

NB: In usual operation, teachers will only need to enter Assessment Levels (t he level  a student has achieved )  because:  
 

¶ Entry Levels for the next  term will usually be updated automatically from the previous termôs Assessment Level. 

¶ Predicted Levels will normally be generated automatically for the next term, based on the Entry Level.   

However,  to  manually enter or update Predicted levels, click the  óPredictedô button in the dark brown area  and select either 

óAutomatically Predictô or óManually Predictô. 
 
By default, onc e an Assessment Level has been saved  the screen will show the Entry, Predicted and Achieved levels for that 

student.  To remove reporting on a particular type of level, uncheck the relevant box in the grey bar across the middle of the 
screen. Re -checking the box will restore the results.  

Reas oning and Outcomes  

 
Click the óReasoning and Outcomesô button on the  left , then select the Subject, Class, Year Group, Term and Year from the 

drop down menus at the top.  
 

Comments are simply typed into the óReasoningô and/or óOutcomesô boxes and saved by clicking óSaveô.  
 

To apply comments to selected pupils click the óAdd Comments for Selected Pupilsô button and select the relevant pupils . 
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The óAdd Comments for Selected Pupilsô button offers a series of preset comments for teacher s to choose from.  

 
If teachers  do not click óAdd Comments for Selected Pupilsô the ir  comments will be applied to the entire class.  

Report s 

 
Select the category  of report in which you  are interested from the menu on the left, then specify  it by Academic Y ear, Term, 

Year Group and Class from the drop  down menus  in the middle of the screen  and click óSubmitô to generate the report. 
 

 
 

Figure 4: Generating Reports  

Viewing Class Progress  using Tracker Charts  

 
To view  an analysis of pupils and class progress, first sele ct óTra cker Charts ô on the left-hand menu to reveal:  
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Figure 5:  Generating Tracker Cha rt s                                                               
 

To generate a report on a particular student, enter his/her  name  and c lick óSearch ô.   
    
To generate a report on a number of students, click the checkbox against the name of every student you want included in 

the report and click óAdd  Pupil sô. 
 

Then s elect the Subject  and T erm in which you are interested and click óDisplay Chartô to  reveal:  
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Figure 6: Sample Tracker Chart  for Multiple Students  

 
To see the progress of a particular pupil by subject category  during the term, press the óDisplay Chartô button opposite óPupil 
for a S ubject  Category  Over a T ermô. 
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4.  Annual Reporting System  (AR S) for Annual Reports  

Clicking the óARSô button after log in starts the Annual Reporting S ystem.  
 

 

Figure 7:  Annual Reporting System for Annual Reports  

 
ARS enables teachers to quickly and simply view and record the performance of their students for:  
¶ Subject Details  

¶ Behavior and Approaches  
¶ Extra Curricular Activities  

¶ Additional Comments  
¶ Reports  

Navigating and updating ARS should be intuitive. As a general guide, select the category you wish to view or update from the 
menu on the left (eg: Subject Details, Behaviour and Approaches, etc), then specify the Subject, Class, Year Group, Term 

and Year i n which you are interested using the drop down menus at the top of the screen.  
 
Teachers can view  pupil reports by clicking the óReportô icon wherever it appears in ARS. The report opens in a new window.  
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Figure 8: Using ARS  the Annual Reporting System  
 

 
 

 
 

  

Using ARS : Select the category then: specify  Subject, Class, Year Group, Term and Year  

View pupil reports by clicking the 
óReportô icon wherever it appears 
















